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Seventh Coast Guard District Auxiliary Policy Directive AD-07.5

Subj: ENROLLMENT PROCESS AND AUXILIARY PERSONNEL SECURITY

INVESTIGATIONS

Ref: (a) Auxiliary Manual, COMDT INST M16790.1 (series)

L.

PURPOSE. This directive provides policy and guidance to all Auxiliary members in
the Seventh District for the Personnel Security Investigations Structure, Enrollment
Process, and requests for Direct Operational designations.

ACTION.

a. Personnel Security Investigations (PSI) Structure. To facilitate the completion of
Personnel Security Investigations, the Director created the Directors Executive
Assistant for Security (DEA-S) position.

(1) The DEA-S oversees the Director’s Divisional Security Liaison (DDSL)
positions and Assistant DDSL positions. Thete should be one DDSL per
division and that member will be identified by the title DDSL (1, 2) where the
number represents their division. In addition, upon the recommendation of
the DEA-S, the Director may appoint one or more Assistant DIDSL’s as
needed to administer the District 7 Security Program.

(2) The DDSL’s are the primary point of contact for all PSI issues within their
respective division. All questions pertaining to the security determination
process and forms submission shall be directed toward the respective DDSL
or the DEA-S.

b. Enrollment. In order to enroll in the United States Coast Guard Auxiliary, the
prospective member must contact either the local Flotilla Commander or the
Human Resources Officer, be 17 years of age (with parental consent) and a US
Citizen.

(1) The ANSC 7001 enrollment package must then be completed bjf the
prospective member and signed using blue ink.

(2) The completed enrollment application package will be submitted to the
Flotilla Commander for signature on page 1 using blue ink.

(3) The enrollment package will then be forwarded to the DDSL or ADDSL for
review and submission to the Seventh District Director of Auxiliary Office via
cither certified mail or by FedEx using the DDSL’s assigned account number.




C.

(4) Upon receipt of the application, DIRAUX will create an electronic folder
which will hold all paperwork associated with the member throughout his or
her career. The prospective member’s Operational Support (OS) paperwork
will be reviewed and forwarded to USCG COASTWATCH via encrypted
email.

(5) If errors are noted in the prospective member’s OS package, the entire
package will be sent back to the DDSI. to coordinate the needed corrections
and return the corrected package to DIRAUX via certified mail or FedEx,

(6) The Operational Support (OS) review by DIRAUX will yield either a
favorable or an unfavorable determination for membership.

{a) If the new member receives a favorable determination, the applicant will
be enrolled as a member with a membership status of Initial Qualification
(1Q) or Basic Qualification (BQ) if the member has taken a Boating Safety
Course. The new member identification card will then be issued to the
new member by DIRAUX.

(b) If the applicant receives an unfavorable determination, DIRAUX will send
a Jetter outlining the reasons for the unfavorable determination to the
member.

Direct Operational (DOQ) Requests, The method for requesting a National Agency
Check, Law and Credit (NACLC) for a Direct Operational designation is through
the Electronic Questionnaires for Investigations Processing (eQIP) gateway.

(1} Auxiliarists who require a Direct Operational designation will make a request
through their DDSL to the Coast Guard Command Security Officer (CSO}) at
the member’s respective Sector or Air Station. Air Station Command Security
Officers will only be utilized for Auxiliary Aviation participant DO requests.
The respective Sector or Air Station CSO will contact the applicant via email
to initiate the eQIP process.

(2) The process, including how to log on and the specifics regarding how to fill
out and submit the form electronically will be explained by the CSO initiator.
The applicant must log into the system within 30 days and fill out the online
form after receipt of notification. The form does not need to be completed in
one sitting but may be started and stopped when 1t is convenient for the
applicant. Once completed, the applicant will submit the form electronically
to the CSO and await further instruction regarding submission of the signature
page, fingerprints, credit release form and any additional required documents.

(3) In order to track the submission of the completed security package in
AUXDATA, the member must contact the DIRAUX when the application has
been submitted to the Security Center.

(4) Allowance for interim certifications remains in place. Specifically,
Auxiliarists who have received a favorable OS PSI determination, have
submitted the requisite DO PSI package, and have completed all training
requirements for qualification in any of the aviation program competencies
may be granted interim certification for such by the Director or appropriate
qualifying authority pending receipt of a Favorable DO PSI determination.




(5) The application will be processed by the SECCEN and DIRAUX will be
notified of the determination.

(a) If a favorable determination is received, the member becomes eligible to
participate in any of the DO disciplines.

(b) If the determination is unfavorable, the member will be notified by the
Security Center and will not be authorized to participate in any of the DO
disciplines. The member will have 30 days to reply to SECCEN with
additional information that may change the outcome of the investigation.
If & reply to SECCEN is not received within 30 days, the DO will be
considered unfavorable and the member may or may not be able to keep
the Operational Support status dependent upon the outcome of the
background investigation.

3. DIRECTIVES AFFECTED. Seventh Coast Guard District Auxiliary Policy
Directive AD-07.4 is cancelled.

4. ENVIRONMENTAL ASPECT AND IMPACT CONSIDERATIONS.
Environmental considerations were examined in the development of this directive and

have been determined to be not applicable.

5. FORMS AND REPORTS. The most up to date forms can be found online at
cgaux.otg,

- Commander, U. S. Coast Guard
Seventh District Director of Auxiliary




